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JOB DESCRIPTION
Position:


Direct Support Staff 
Responsible To:

Adult Day Services Director  
Statement of the Position:

The Direct Support Staff position is a non-exempt, direct care position responsible for self-help skills, social skills, employment skills training and behavior modification at Easter Seals Southern Nevada Adult Day Service per direction of the ADS Director and individual support plans. This is a direct service position, which requires hands on work with individuals with severe disabilities who may be developmentally and behaviorally challenged.
Responsibilities:
1. Provides direct supervision, vocational, prevocational and employment training of trainees at the ADS site including production skills, work ethic skills and social skills for the workplace and personal grooming skills for the workplace.
2. Provides training and reinforcement for specific tasks which could include production work in the form of contract work and program goals.
3. Responsible for recording incident reports and case notes as necessary and submit trainee incident reports as established procedure to ADS Director in a timely manner.
4. Responsible for carrying out assigned trainees individualized support plans.
5. Maintains age appropriate and active treatment for assigned group.
6. Demonstrates respect of trainee’s dignity and human rights through appropriate voice tone and physical management.
7. Responsible for participant’s observation, recording, data collection, contract work counts and progress data on assigned trainees. Submits data to ADS Director in a timely manner.
8. Responsible for maintaining the daily cleanliness, orderliness and maintenance of work area and training materials.
9. Responsible for reporting immediately if witness to any inappropriateness of staff dealing with trainees.
10. Demonstrates alertness to trainee’s appropriate and inappropriate behavior. 
11.
Completes tracking sheets on assigned trainees daily, including code, unit, rate, 
productivity, wages and hours. 
13.
Responsible for maintaining accurate, timely records of employee time sheets and 
trainee tracking.

14.
Arrives at work at the scheduled time and follows proper procedure for calling in 
or requesting days off and works required days.

15.
Participates in job related training offered at Easter Seals Southern Nevada and 
other local training sites in an effort to increase skills and improve current skills.
16.
Presents self in a professional and appropriate manner toward participants,         

            co-workers and others in the industry.


17.
Any other program related duties assigned by the ADS Director, Vice President of Programs or President/CEO.
Qualifications:

1. Minimum of six months experience in related field;

2. Ability to work with people that have severe, profound and multiple disabilities on a daily basis.
3. Ability to handle pressure in a positive manner;

4. Promotes a positive, professional image and interacts well with co-workers, parents and the community.
5. Willingness to participate in and actively increase knowledge in progressive services to people with disabilities; 
6. Exceptional verbal and written communication skills.                 
7. Shows initiative and creativity in working with clients. 
8.
Ability to provide accurate case documentation

7.
Ability to lift 50 pounds.
8.
Have and maintain current CPR and First Aid certification.

I have read and understand the above job description and agree to perform the responsibilities of the Direct Support Staff, effective ____________________.
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